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1.- Choose language

The application is ready to be
used in different languages
(English, Spanish, Czech and
Polish). For this purpose, the
application detects the language
in which the browser is
configured. If the browser is not
in any of these languages, the
application will be displayed in
English.

Normally a user has the browser
configured in his language. If this
is not the case, or if you want to
change it, you must access the
language configuration menu of
your browser.

Google Chrome

@ Configuracion

Google y td
Autocompletar
Privacidad y seguridad
Aspecto

Buscador

g » & & T »

Navegador predeterminado

Al abrir

G

Idiomas

« @

Descarga:

Q. idioma (<]

Idiomas preferidos

Ordena los idiomas segun tus preferencias

espafiol
Las péginas se traducen a este idioma
La Ul de Google Chrome se muestra en este idioma

espaiiol (Espafia)
Afadir idiomas

Preguntar si quieres traducir paginas web que no estan escritas en un idioma que entiendas @

Mozilla Firefox

i@} General
@ Inicio
Q Buscar

E] Privacidad &
Seguridad

Q Sincronizacion

Idioma

Seleccione los idiomas en los que se mostraran los menuds, mensajes y notificaciones de Firefox.

Espariol (ES) X Establecer alternativas...
Elegir el idioma preferido para mostrar las paginas web Seleccignar...

Revisar la ortograffa segin escribe

Microsoft Edge

Configuracion

o

Buscar en configuracién

@

Perfiles
Privacidad, blisqueda y servicios

Apariencia

0 o o

Pagina de inicio, pagina principal y
nuevas pestanas

Compartir, copiar y pegar
Cookies y parmisos del sitio
Navegador predeterminado
Descargas

Proteccién infantil

Idiomas

Impresoras

03 & e fd B

Sistema y rendimiento

Idiomas

Idiomas preferidos Agregar idiomas

espafiol

espafiol (Espana)
inglés

inglés (Reino Unido)

inglés (Estados Unidos)

Preguntar si quiero traducir paginas web que no estan escritas en un idioma que entiendo o




2.1.- New teacher registration

Nuevo Profesor

Tipo de usuarip: ® Profesor U Alumno

Nombre®

Apellidos™

Email*

Centro®

|

L)

The user type is selected.

It is important to enter a valid email address. In it,
you will receive the code that will allow you to
validate your registration..

If the desired center is not in the list, it can be
created by clicking on "New center".

Seleccione un centro

Usuario™

|
Contrasefia® /

|

|
Confirma com/-aseﬁa"
|
|
Cadigo de \-'Jhdacién‘
|

/ * Campos regueridos

|

|

v
It is important to remember the "User" name. It is the
one used to access the application together with the
password. It is a unique identifier, so if it exists in the

system, you will be required to modify it.

L

Nuevo centro
Tipo®™:
Nombre*:
Siglas™:
Note: the "Save" Ciudad":
button is only shown
Region™
to the teacher once -
he/she has accepted o
the terms and
CondItIOnS Of the * Campos requeridos

website.

Once you have filled in the data, click on "Obtain
~_ validation code". An alphanumeric code will be sent to
“* the indicated email, which must be entered in the
corresponding box within 3 minutes for it to be valid. In
this same email the user will be sent the data protection

contract corresponding to the use of the application.



2.2.- My classes |

When a teacher logs in he/she

will access to my classes screen.

Initially, the teacher is assigned

However, you can register
only to the center indicated in
the registration.

new centers by clicking on
"New center".

Mis clases

\
o

Nueva
centro clase

Todavia no ha creado ninguna clase para este Cenfro-Universidad

UCAV - Universidad Catolica de Avila - Avila (Espana)

Initially, the teacher will not
have any classes created.

You can create new classes by
clicking on "New class".



2.3.- New class

To create a new class, click on "New class" in the "My classes" section. 223

T

Nueva
clase

Nueva clase

Centro*:
Seleccione un centro

Nombre*:

Descripcién*:

Curso académico™:

Seleccione curso académico

Codigo de acceso™:

Cédigo identificativo®:

* Campos requeridos

You must select the center to which you want to
associate the class. Important! This dropdown only
shows the centers with which the teacher is
associated. If the teacher wants to create a class for a
different center, he/she must first associate to it as
shown in section 2.4.

/V

The data for the class name, a brief description of the
\A | . |
-~ class and the academic year are entered. Important!

|, The system will not allow you to create classes

associated with the same center in which the pair of
values "class name" and "academic year" coincide.

The "Access code" is the code that teachers must
provide to their students to have access to their
classes. Each class must have a different code. This
code is generated by clicking on "Generate access

code". The code can be consulted by the teacher

>

whenever he/she wants in the "My classes" section.

This code must be entered manually by the teacher and serves to have a reference to the class.

Example: UCAV0001_2223



2.4.- New center

If a professor teaches at different
centers, he/she may have different
associated centers.

o N

Nuevo
centro

:

Nuevo centro

Centro®

Nuevo centro

Seleccione un centro v

* Campos regueridos

By clicking on "New center" in the "My
classes" section, you can associate your
user to a new center.

If the plant to which you want to
associate is not yet in the system, you
can create a new plant.

Nuevo centro
Centro*

Seleccione un centro v‘ ‘ Nuevo centro

Seleccione un centro :
Universidad Catolica de Avila BE i eogdas
Univerzita Tomase Bati
Uniwersytet Szczecinski
Technology Innovation Centre Ltd
Universidad de las Américas

Nuevo centro

Tipo™

Nombre®:

Siglas™:

Ciudad*:

Region™:

Pais™:

* Campos requerdos




2.5.- My classes Il

Clicking on this icon displays the access
code or password. This code is the one

that must be provided to the student in
order to have access to the class in
question. It is important to note that no
student will be able to register in the
application if he/she does not have at L,

When the teacher has created Clave de acceso’ ISCDWNHY

classes, they are displayed in a
list, organized by centers.

A

least one of these codes.
«

o G

Mis clases L ads
centro clase

o

I UCAV - Universidad Catolic
Clase1Profesor1 - 2022-2023 G om HH
e =

222 Clase1Profesor1

- Avila (Espana)

de A

Clase2Profesor1 - 2022-2023 Qom ot
LIy Clase2Profesort = TI
Editar Acceder
iz;[ lase3Profesor1 - 2022-2023 Gom i
Clase3Profesort EI m

44
pe

Acceder

Class name Academic Year The "Edit" button allows Access to the class. This
v you to modify general button will display the initial
Description parameters of the class. screen of the class.




2. 6.- Phase 1: All your students |

The initial test is active from the moment the class is

created, but the student will only see the final test after the
indicated date. This date is editable by the teacher and only
by changing it in the calendar it is saved.

Todos tus alumnos: Clase1Profesor1

Fecha activacion del test final: |20-'09r'2022 tl|

|
o

b
Alumno Test inicial Test final

§ AlumnoT Alumno?

Ml viuaslioed Urelane:

§ AlumnoZ AlumncZ

Wesudine Unclone

§ Alumnod Alumnod
haindies i Wikl

§ Alumnof Alumnod
i S ik

In this first screen the students are in phase 1.
There are all the students registered in this
class. This first phase consists of two tests. An
"Initial test" at the beginning of the teaching
period and a "Final test" at the end of the

teaching period.

Progreso

25% completed

£0% completed

75% completed

100% completed

Fase 2

Y & =2 = &



2.7.- Phase 1: All your students ||

In the details of each student, you can see the status of each of the tests. The following cases exist:

Visualized: made by the student and viewed by the teacher.

Alumno

Emumnm Alumno1
Emumnoﬁ Alumno2
ﬁA!umnodAlumnod
ﬁmumnwmumnﬁ

Ir: Alumno111 Alumno111

Test final

Undone

il

[ =
]
=%
=]
2

i

Mot vi ized

=
@
=
o

5
£ ”Iw
ERLLIE

=
o
o

it

Undoneg

Undone: not done by the

student.
Not visualized: made by the student but not seen by the teacher.

25% completed

50% completed

75% completed

100% completed

0% completed

Depending on the status of each test, the progress of this phase 1 is shown.
0%: the student has not taken either of the two tests.25%: the student has taken only the first test, but the teacher has

not displayed it.

50%: the student has taken only the first test and the teacher has visualized it.
75%: the student has taken both the first and the second test, but the teacher has only visualized the first one.
100%: the student has taken both tests and the teacher has visualized them.

E = = = =



2.8.- Phase 1: All your students |l

The teacher can access his students' tests and see their answers, as long as the student has taken the test.

L

PE Alumno2 Alumno2 =
Visualized

E Alumnod Alumno4
Misuzlzad

P:: AlumnoS Alumnos

Visualzad

By clicking on one of
the initial tests, the
teacher will be able to
see the student's
answers.

By clicking on one of the
final tests, the teacher will
be able to see the student's
answers compared to the
answers of the initial test.
The numerical scores show
a series of arrows indicating
the change during the
process.

Undene 50% completed

Not visualzed

75% completed

Visugtiz=d 100% completed

Cuestionario: Alumno5 Alumno5
Preguntas iniciales COMPLETADO
En una escala de 1 a 10, ¢ cual es el camino profesional que te gustaria seguir cuando
termines los estudios?

(1 = en total desacuerdo, 10 = totalmente de acuerdo).

1. Empleado en una pequefia empresa 2
2. Empleado en una gran empresa 2
3. Empleado publico 2
4. Emprendedor, trabajador por cuenta propia 2
5. Sucesor en un negocio familiar 3
6. Empleado en una institucion académica &
7. Empleado en una empresa del tercer sector 2
8. 4 Como de probable es que te conviertas en 2

? (1-10, Poco probable-Mu
probable)

Preguntas finales

COMPLETADO

En una escala de 1 a 10, ;cual es el camino profesional que te gustaria seguir

cuando termines los estudios?

(1 = en total desacuerdo, 10 = totalmente de acuerdo).

1. Empleado en una pequefia empresa

2. Empleado en una gran empresa

3. Empleado publico

4. Emprendedor, trabajador por cuenta propia

5. Sucesor en un negocio familiar

6. Empleado en una institucion académica

7. Empleado en una empresa del tercer sector

8. ¢4Como de probable es que te conviertas en
(110, Poco probable-Mu
probable)

- = = = = = = =




2.9.- Phase 1: All your students IV

Students can be deleted in phase 1. This
action involves sending an email to the
deleted student, in which a brief explanation
of the reason for the deletion can be given.

= 8=
i; Alumno2 Alumno2 ==
Visualized
l.' 8=
i;: Alumnod Alumnod —
Visualized
e 8=
i; Alumne5 Alumnos =
Visualized
i—a ®=
E Alumno111 Alumno111 =
Undans

liin

i = Alumnoe112 Alumne112

N

Undone

o

-
o

qot visualized

Visuali

(=)
]

ilii

§_ ”I.
ERIAIN
(i}

d

c
=]
a2
=]
3
m

c
5
=
=]
=
m

Esta seguro que desea eliminar el alumno: Alumno1 Alumno1?

¢ Por qué desea eliminar al alumno?:

50% completed

75% completed

100% completed

0% completed

To move students to phase 2 it is only necessary to check the desired "check" and click on "ne/

Please, Note: a student cannot move to phase 2 without having at least the initial test completed.



2.10.- Phase 2: Rubrics |

In phase 2 the teacher can evaluate the
student following a series of pre-
established rubrics.

By clicking on "summary and scoring"
you can see the scoring system for each
of the headings.




2.11.- Phase 2: Rubrics Il

Alumnos en fase 2: Clase1Profesori1 |t9QII

Rissumen y puntuasin

ALUMNO RUBRICAS & PUNTOS FASE 3

i—3 - Riibricas 1: Papel en el equipo
g Alumno115 Alumnotis {4 .
- Rilbricas 2: ldenificacitn de |2 idea de negocio

- Riibricas 3: Configuracion def modelo de negocic

0]

- Rilbricas 4: Presentacion del modelo de negocio

- Rilbricas 5: Requisilos legales para iniciar un negocio

Kl

- Rilbricas 6: PMV {producto minimo viable)

- Riibricas 7: Cliente/usuario

i

- Ritbricas 8: Validacion y estudio de mercado

UL

- Riibricas 9: Valor para el cliente

40: Distribucion - como se ¥ vendera

- Rilbricas 11: Plan de comunicacion

D

- Riibricas 12: Pagina web (u obro canal de comunicacion similar}

i

- Ribricas 13: Visidn
- Riibricas 14: Fijacion de precios, calculo de costes, elaboracion de presupuestos
- Ritbricas 15: Flujo de caja

- Riibricas 16: Fuentes de financiacion

LU

- Rubricas 17: Presentacion final de un plan de negocio completa

- Ribricas 18: Trabajo continuo en los modulos individuales, nivel de aclividad y parficipacidn de los esfudiantes

i

- Rubricas 19: G de-las fareas indi } gl para el plan de empresa

i

- Rubricas 20: Ribrica no definida (pendiente)

U]

e —
Once all the scores have been entered, Important! Once the marks have been The mode for moving a
by clicking on the calculator icon, the entered and the sum has been calculated, student to phase 3 is
system will calculate the sum of all the click on the save icon for the system to the same as for moving
headings. accept the changes. to phase 2.



2.12.- Phase 3: Final Phase |

The teacher should move the

students chosen to carry out an The teacher can add
entrepreneurship project to comments to be emailed
phase 3. to the student.

Alumnos en fase 3: Clase1Profesor11

The teacher can download the student data
from this phase 3 in csv. This csv can be
opened with Microsoft Excel and saved in
any other spreadsheet format.

&)

ALUMNO __ RESUMEN DE NOTAS COMENTARIOS NOTAS FINALES
E.'-.:uﬂrc‘-'é:- L - Primer cuest COMPLETADO Estos comentarios seran enviados al estudiante: —_—
® S i COMPLET'QB? Enhorabusna’ Has pasado = /3 siguisnts itz =
2
4
1
kel B e i negecn L Estos ios son privados. No se enviaran al alumno:
ducts minima viabiz) 1 El alumne esté muy interezado =n temas de emprendimiznto
suane 3
- \fslidscion § estudio de mercado 3
i “alor para =l cliente 3
- Distribueion - coma & 2ntregard y vendesd 3
- Plan de comumicacion 3
- Pagina web {u oo sansl de comunicacion simiar) 3
+ \isign 2
- Fijacién de precios, caleulo de costes, eisboracion de presupusstos 1
- Flujo de caja 3
7 de fmanciacion 4
=ntacidn final de Un pian de negocio compizio 4
ajo continug en los modulos . =, nivel de actvidad y paricipacion de los estudiante: 3
~ CumpSmisnio de 13= Sress indvidusles asignadas para ef plan de empresa 2
[ -/Ribrica no definids (pendiente) 3
A
“0
The teacher can see the
summary of the student's The teacher can add The teacher can add a final It is necessary to click on
activities during the whole private comments (only grade to evaluate the "Save" for the changes to
process. the teacher will see whole process. take effect.

them).



2.12.- Phase 3: Final Phase Il (Sending of email)

Alumnos en fase 3: Clase1Profesor11 =

ALUMNO RESUMEN DE NOTAS COMENTARIOS NOTAS FINALES
2 . 115 = * Primer cuest COMPLETADD Estos comentarios seran enviados al estudiante:
Alummo 115 Alumno 115 -

EHHELETALI Enhorabusnal Has pasado 3 i3 siguisnts. it ol 3l b

~Papel en al equipo

- idenfificacidn de i Mes de negocio

- Configuracien del medelo de negatic

- Prezentacidn del modelo de negocio
Estos ios son privados. No se enviaran al alumno:

- Requisios legales psra iniciar un negocio

~ P4V (products minime viaklzs) El slumne esté muy interzzado 2n temas de emprendimianto
+ Cliznigluzuane

- Walidacidn y estudic de mercado

- Walor pars =l clients

- Distribucidn - como == entregara y venders

~Rian de comumcacion

- Przsentzcidn fing! de un pian 4 0-compisto
Bl

~ Cumplmients de las igreas individusles asignadas pars el plan de'empresa

+ Trabaje continua ex oz modulo: ivel de actvidad y paricipacion de los estudiantes

R U U S U T R IR 0 ¥ S RSP S

- Ribrica no definida (pendiente)

E

By clicking on the student's
name an email can be sent to
the student with a summary of

all the data of this phase 3. /' ‘\

Se va a enviar un email al alumnos con los datos de la fase 3. '\

\\\
Clicking ok will send the student a congratulatory email that also S

contains the grades of their rubrics, the desired comments (to be

Pressing "Cancel" or "Close" will abort
included in the text box indicated) and the final grade of the process.

the process and the email will not be
sent.



3.1.- New student registration

To register a student must complete all the fields in the following form.

Nuevo alumno

Tipo de usuario: U Profesor ® Alumno

Nombre* Apellidos®

Usuario™

Clave de acceso™ ¢Cuantos aios tienes?*

18

Region/Pais™ mafio de tu poblacion®

Seleccione su pais Seleccione p

Nivel de educacion® Area de conocimiento®

Seleccione nivel de educa Seleccione su area

v

Contrasena® Confirma contrasefia®

I've read and accept the terms and conditions

Clicking on "terms and conditions" will display a popup
showing the data protection policy for the use of the
application. Once accepted, the "Save" button is enabled,
allowing the student to complete his/her registration.

It is important to remember the "User" name. It is the
one used to access the application together with the
password. It is a unique identifier, so if it exists in the
system, you will be required to modify it.

The student must enter a valid email address
where he/she will receive the data protection
document concerning the use of the application.

It is a prerequisite for registration as a student to
be at least 18 years old.

IMPORTANT! In order for a student to be able to
register, he/she must have a password or access

= code. This code must have been provided by the

teacher. The teacher can see the code of the

corresponding class by clicking: gGeom

- You agree not to make fraudulent use of the application, not to
distribute your passwords to third parties and, in short, to use it
appropriately

- You agree to use an appropriate language in dealing with the
registrants and throughout the evaluation process.

If you complete the registration process, you also accept the
privacy policy.




3.2.- Registering class

Once registered, a student will see a screen with the class data associated with the access code used in the registration
(code provided by the teacher).

When a student has a new code to register for a class,
he/she can do so through "Register class". If the code is
valid, the class will appear in the list on this same screen.

Registrar nueva clase

Clave de acceso™:

* Campos requeridos

Bienvenido: Alumno11111 Alumno11111 E

Registrar
clase
Clase1Profesor11111
"Esta es la clase 1 del profesor 11111"
Cuestionario Descripcion Mis tests
Cuestionario inicial Este cuestionario se presenta al comienzo de la fase 1 Hecho

Cuestionario final Este cuestionario se presenta al final de |a fase 1 %
4Tu progreso: En fase 1

When a student does not see the final

o . If the student If the student has not
The student can quiz, it is because the activation date has
. . . . . : has taken the taken the test, he/she
visualize the not arrived. This date is editable by the L .
. . " | test it is marked can do so by clicking on
phase he/she is teacher in the "All your students" screen. ol m " .
) with "Done". the icon.

n.



3.3.- Student test

The student will have to answer a series of questions, at the beginning and end of phase 1, to see how

he/she is progressing.

15. Escucho de forma habitual podcasts sobre negocios o
asisto a webinars *

16. Sigo noticias del sector empresarial en la prensa o TV

17. Sigo a gente relevante del mundo empresarial en
redes sociales *

18. ¢ Cual es tu relacion con los negocios? *

19. ;,Qué te motivaria para iniciar tu propio negocio?
(Multiples respuestas) *

20. ;De qué cosas disfrutas en tu vida? ;Qué aficiones
tienes? *

21. g Han cambiado tus aficiones? De ser asi, indicanos
como *

Q * Campos requeridos

@® Estoy interesado, pero no estoy seguro de querer iniciar un
negocio.

O Sé que algun dia comenzaré un negocio.
CQuiero ser un empleado

O Nolo sé

[ Dinero

[ Libertad

) Autorrealizacion

[J Buena sensacién de que creo valor para los demas.
[) No soy trabajador

) Ser mi propio jefe

1] C

Once all the fields have been filled in,
the student must click on "Save". When
the system saves your answers you will
be returned to your initial screen with
the list of classes and the test marked as
"Done".
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